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ITC Internship Program 
 

Objectives 

The objectives of the International Trade Centre (ITC) Internship Programme are to 

promote, among participating students, a better understanding of trade promotion issues at 

the international level and to offer interns an opportunity to develop their personal 

competencies and experience working in an international environment. The Programme in 

turn provides various Divisions/Sections with the assistance and enthusiasm of outstanding 

young students in a relevant technical field such as economics, trade promotion and 

development, product or marked development, information technology or human 

resources. 

 

L¢/Ωǎ Ƴƛǎǎƛƻƴ 

ITC enables small business export success in developing countries by providing, with partners, 

sustainable and inclusive trade development solutions to the private sector, trade support 

institutions and policymakers. 

L¢/Ωǎ ǎǘǊŀǘŜƎƛŎ ƻōƧŜŎǘƛǾŜǎ 

Strengthen the international competitiveness of enterprises 

Develop the capacity of trade service providers to support businesses 

Support the integration of the business sector into the global economy 

 

General information available on the Intranet:  

o Projects, Donors and Country portals 

o Internal communications 

o Branding, under άOne Voice, One Look, One Visionέ 

o Staff Blog 

o List of ITC employees with photos, Division/Section, titles, phone extension, etc. 

o Links to other UN agencies 

o Internal Vacancies 

o And more, so check it out!!  
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ITC Internship Program 
 

 

 

 

 

 

 

 

 

 

UN LUNCH + UN DRINKS  
Geneva is a cluster city of diplomacy, 

international development and public 

administration, and a core aspect of 

internship experience is to meet people who 

share common interests and visions, not 

only within ITC, but also from other UN 

agencies.  A core networking platform for 

the interns is via the UN Lunch and UN 

Drinks events.  Jointly organized with 

interns of various UN agencies, a UN lunch takes 

place every Wednesday noon at a different location for interns to 

meet and mingle. Besides this, a more relaxing weekly gathering ς a UN drink ς is held 

every Thursday evening, where interns in the UN system come and exchange information on their 

internship experience and   life in Geneva.  Interns also organize picnics and outings from time to 

time. 

 

 

 

 

Useful Information 
Useful information for interns is found on the ITC Intranet under:  

ITC Intranet > DPS Portal > Human Resources > Interns 
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Your Internship at ITC 
 

Following on from our overview, here is some information 
that you should keep in mind in order to enjoy yourself 

fully during your internship at ITC. 
 

 

 

 

 

 

 

 

 

  

LIBRARY 
The library is here to help us improve ourselves 

whether in our work at ITC or outside in our 

academic career.  Should you need anything from 

the library, send an e-mail to Miss Shirin Abrar-

Larrabure (abrar@intracen.org), with your name, 

Section/Division and Division. 

The library offers the following services: 

ω Reference services: assistance with information 

research 

ω Upon request, preparation of research files on 

specific topics 

ω Preparation of selective bibliographies, for 

example to serve as annexes to ITC publications, 

for compilation in CD-ROM format for 

dissemination to partner TSIs, or for procurement 

within the framework of field projects 

ω Selective dissemination of information to ITC 

Officers 

ω A current awareness service through the Monthly 

List of New Acquisitions 

ω Circulation of periodicals to target users (upon 

request) 

ω Alerts on new sources identified or new 

acquisitions to target users 

ω Contribution to Programme or Section-specific 

portal development 

THE BASEMENT 
Remember ping-pong and baby 

foot?  Yes? Well we also have 

them here at ITC!!  So... We 

should enjoy them, right? They 

are both in the basement (on 

floor -3 entrance lift) for 

ŜǾŜǊȅƻƴŜΩǎ ǳǎŜ. Get together 

with the intern group or 

colleagues and enjoy them! 

Tournaments and championships 

are always a welcome 

opportunity for some fun!! 

 

There is also a fitness room 

to stay healthy (floor -1 

cafeteria lift)!!!  
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Your Internship at ITC 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ACQUIRING YOUR MOBILE TELEPHONE 
In Geneva there are several mobile phone options. The most 
common are with: 

Swisscom, 
Orange, 

COOP Supermarket 
MIGRO Supermarket 

Lebara 
Yallo. 

 
To sign a contract (abonnement), valid proof of residence is 

required, e.g. your Carte de Légitimation.  For a άpre-payέ or 

άǇŀȅ-as-you-Ǝƻέ ƭƛƴŜΣ Any ID card such as a valid passport or 

Carte de Légitimation is accepted. 

 

INTERN FUND 
 

To organize all our parties, we need 

cash to pay for our fun!  Payment into 

the fund is not an obligation, but more 

a contribution. We use the money in 

the intern fund for birthday and 

farewell parties, leaving gifts, national 

and international dinners and any 

other activities related to the ITC 

interns group. 

 

INTEGRATION IN 
GENEVA  

(INTERN PARTIES) 
ITC interns love having fun! We 

always organize themed parties 

amongst interns! This ranges 

from national themes, an 

international dinner, a picnic in 

ǘƘŜ ǇŀǊƪΧ ²Ƙƻ ƪƴƻǿǎΚ {ƻΣ ōŜ 

ŀǿŀǊŜ ŀƴŘ ŘƻƴΩǘ miss an 

opportunity to party and 

socialize with this great group of 

people. 

 

Presentations, workshops, 

birthdays and farewell parties at 

ITC have become a tradition in 

the building! Every month we 

organize a variety of different 

activities! 

 

http://www.swisscom.ch/res/mobile/index.htm?languageId=en&campID=scs-home
http://www1.orange.ch/
http://www.lebara.com/
https://www.yallo.ch/kp/dyn/web/pub/home/home.do
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Your Internship at ITC 
DRESSING TO WORK 

Business casual and/or social 

clothes. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

BUSINESS HOURS 
International Trade Centre: You can come between 8am and 

9.30am and you have to do about 8 hours a day from Monday to 

Friday, depending to the needs of your team.  

Grocery Stores:  Migros, Coop, PickPay & Denner are supermarkets 

found throughout the city. They are open weekdays from 8am to 

7pm, and to 9pm on Thursdays. On Saturdays, most stores are open 

9am to 5 or 6pm and most are closed on Sundays. The Migros at 

the airport is open from 8am to 8pm every day of the week.  

Normally stores working from 9am until 7pm. 

FINANCE & BUDGET 
The following information is intended to assist you in 
estimating the cost of your internship (all figures 
indicated in Swiss Francs): 
 
Travel expenses: 
ω Round trip air/train/bus tickets to/from Geneva: 
varies according to starting location 
ω Passport/visa application fees vary 
 
Accommodation in Geneva: 
ω Youth Hostel: 26 CHF (members) /night 
ω Foyer/ residence house: 400 CHF and above/month 
ω Room in an apartment: 500 CHF and above/month 
ω Apartment: 750 ς 1000 CHF/month 
 
Transport: 
ω Bus/tram: 3.00 CHF per trip or 70 CHF for an 
unlimited month-long pass (45 CHF if under 25 years 
old) inside Geneva 
Insurance expenses: 
ω Medical insurance: varies 
Note: Interns are not covered for non-occupational accidents and 
illness. They are responsible for their own world-wide health 
coverage during the period of the ITC contract and must provide 
proof of coverage before beginning their internships. 
 

Other expenses: Additional 20-40% of the budget 
 

LOCAL CUISINE AND FOOD PRICES 

Meals: 

ω ¢ƘŜ L¢/ Ƙŀǎ ŀ ŎŀŦŜǘŜǊƛŀ on the ground floor open 

from 8 am to 5 pm, Monday to Friday. Meals cost 

from 11.00 CHF upward. There is also a kitchenette 

with a fridge and a microwave at your disposal to 

bring your own food. 

ω bŜŀǊ to ITC, you have the option of eating at other 

international organizations such as the United 

Nations High Commissioner for Refugees (UNHCR) 

and the World Health Organization (WHO). Meals 

there range from 8.00 to 13.00 CHF. 

ω bearby there is also  the International Conference 

Centre  (17 rue de Varembé: http://www.cicg.ch/en/), 

where meal prices are around the same price as ITC. 

ω During the summer months we go to parks and 

arrange picnics with the Intern Group. 

http://www.cicg.ch/en/
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Accommodation 
 

There are several websites where you can find available 
housing in Geneva! You just have to be lucky. 

Check out some of them: 
UN Housing Intranet: http://intranet.unog.un.org/classadd/classadsp.asp?clas=ar&lang= 

GLOCALS: http://www.glocals.com/classifieds/housing-and-real-estate/ 

Facebook Group: UN Housing interns (leaving interns can help you find a room or a flat) 

APARTMENTS 
Geneva Welcome Centre: 

http://www.cagi.ch/en/Chambres_pour_stagiaires.

htm  

The Centre maintains a current list of apartment 

rentals for interns which they can email to you 

upon request. 

HomeGate: 

http://edicom.homegate.ch/homegate/index  

Immostreet: 

http://www.immostreet.ch/asp/base.asp?LAN_CO

DE=ENG&ETAT=100001  

GHI: http://www.ghi.ch/live/1/home/  (click 

Annouces)  

YOUTH HOSTELS & RESIDENCES 
A sample of hostels is available below from the Geneva Tourism Office. For a more detailed 

list, please see the list available at: 

http://www.iun.ch/index.cfm/en/iun/student_services/housing  

Geneva Tourism Office Youth Housing Listings: 

 http://www.geneve-tourisme.ch/index.php?rubrique=0000000020  

 

http://intranet.unog.un.org/classadd/classadsp.asp?clas=ar&lang
http://www.glocals.com/classifieds/housing-and-real-estate/
http://www.facebook.com/groups/198582546867407/
http://www.cagi.ch/en/Chambres_pour_stagiaires.htm
http://www.cagi.ch/en/Chambres_pour_stagiaires.htm
http://edicom.homegate.ch/homegate/index
http://www.immostreet.ch/asp/base.asp?LAN_CODE=ENG&ETAT=100001
http://www.immostreet.ch/asp/base.asp?LAN_CODE=ENG&ETAT=100001
http://www.ghi.ch/live/1/home/
http://www.iun.ch/index.cfm/en/iun/student_services/housing
http://www.geneve-tourisme.ch/index.php?rubrique=0000000020
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Accommodation 
 

 

Auberge de jeunesse Backpacker Hostel Cité universitaire 

Rue Rothschild 30 
1202 Genève 

Tel. +41 (0)22 732 62 60 
Fax +41 (0)22 738 39 87 
Web: www.yh-geneva.ch 

Email: 
booking@yhgeneva.ch 

Price per person: 
Dormitories: 

ω aŜƳōŜǊ ¸IΥ /IC нсΦ- 
ω bƻƴ-member: CHF 32.- 

 

Rue Ferrier 2 
1202 Genève 

Tel. +41 (0)22 901 15 00 
Fax +41 (0)22 901 15 60 
Web: www.cityhostel.ch 
Email: info@cityhostel.ch 

Price per person: 
ω {ƛƴƎƭŜΥ /IC руΦ- 
ω 5ƻǳōƭŜΥ CHF 42.50 
ω 5ƻǊƳƛǘƻǊƛŜǎΥ /IC нуΦ- 

 

Av. Miremont 46 
1206 Genève 

Tel. +41 (0)22 839 22 22 
Fax +41 (0)22 839 22 23 

Web: www.unige.ch/cite-un i 
Email: cite-uni@unige.ch 

Price per person: 
ω {ƛƴƎƭŜΥ /IC ррΦ- 

(student: CHF 46.-) 
ω 5ƻǳōƭŜΥ /IC тпΦ- for 

room (student: CHF 65.-) 
ω {ǘǳŘƛƻΥ /IC упΦ- (add. 

bed CHF 19.-) 
ω 5ƻǊƳƛǘƻǊƛŜǎΥ /IC ннΦ- 

 

FOYERS & RESIDENCES 
 

  

Centre universitaire protestant 1 
Av. du Mail 2 1205 Genève 
Tel. +41 (0)22 322 90 00 
Fax +41 (0)22 322 90 99 
Email: welcome@cup.dpn.ch 
Price per person: 
ω {ƛƴƎƭŜΥ /IC плΦ- 
ω 5ƻǳōƭŜΥ /IC олΦ- 

Centre universitaire protestant 2 

Rue du Petit-Salève 10, 1205 Genève 

Tel. +41 (0)22 708 10 10 

Fax +41 (0)22 708 10 11 

Email: cup2@span.ch  

Price per person (Single): 

ω м ƴƛƎƘǘΥ /IC плΦ-/ 1 week: CHF 180.- 

ω н ǿŜŜƪǎΥ /IC онлΦ- 

ω м ƳƻƴǘƘΥ /IC сллΦ- 

 

Foyer George Williams 
Av. Ste-Clotilde 9 1205 Genève 
Tel. +41 (0)22 328 12 03 
Fax +41 (0)22 328 12 04 
Web: www.foyerucg.ch  
Email: info@ucg.ch  
Price per person (Single): 
CHF 20.- per day / CHF 510.- per month 
 

Foyer international pour jeunes filles 
Rue Plantamour 29, 1201 Genève. Tel. +41 (0)22 731 55 69 - Fax +41 (0)22 731 55 69 
Price per person: 
Furnished studios with kitchen area and private bath: CHF 530.- to CHF 630.- per month 
Remarks: Reserved for women + CHF 20.- for the heating 

 
 

http://www.yh-geneva.ch/
mailto:booking@yhgeneva.ch
http://www.cityhostel.ch/
mailto:info@cityhostel.ch
http://www.unige.ch/cite-un
mailto:cite-uni@unige.ch
mailto:cup2@span.ch
http://www.foyerucg.ch/
mailto:info@ucg.ch
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Accommodation 
 

Foyer international d'étudiants Saint-Justin 
Rue du Prieuré 15-17 1202 Genève 
Tel. +41 (0)22 731 11 35 
Fax +41 (0)22 738 88 84 
Email: justinge@bluewin.ch  
Price per person: 
ω {ƛƴƎƭŜΥ /IC плΦ- 
ω 5ƻǳōƭŜΥ /IC тлΦ- per room 
ω CǳǊƴƛǎƘŜŘ ǎǘǳŘƛƻΥ /IC 70.- (1 pers), CHF 100.-(2 pers) 
Minimum stay: 
3 nights 

 
 

Résidence universitaire 
internationale 

Rue Rothschild 22 
1202 Genève 
Tel. +41 (0)22 716 02 02 
Fax +41 (0)22 716 02 01 
Web: www.ruige.bizland.com  
Email: rui@unige.ch  
Price per person: 
Single : CHF 31.- to CHF 60.- 

 

Pension Clotilde 
Rue du Mont-de-Sion 14 1206 Genève 
Tel. +41 (0)22 703 51 70 
Fax +41 (0)22 703 51 99 
Email: villaclotilde@bluewin.ch  
Price per person: 
Single : 
ω {ǳƳƳŜǊΥ /IC ррΦ- per day, with half board. 
Full pension + CHF 10.- 
ω ¦ƴƛǾŜǊǎƛǘȅ ȅŜŀǊΥ /IC ммтлΦ- per month, with 
half board. Full pension + CHF 210.- 
Remarks: Reserved for women 

 
 

Home Saint-Pierre 
Cour St-Pierre 4 1204 Genève 
Tel. +41 (0)22 310 37 07 
Fax +41 (0)22 310 17 27 
Web: www.homestpierre.ch  
Email: info@homestpierre.ch  
 
Price per person: 
ω {ƛƴƎƭŜΥ /IC плΦ- (woman) 
ω 5ƻǳōƭŜΥ /IC ол.- (woman) 
ω ¢ǊƛǇƭŜΥ /IC нтΦ- (woman) 
ω 5ƻǊƳƛǘƻǊƛŜǎΥ /IC нтΦ- (man & woman) 
 

mailto:justinge@bluewin.ch
http://www.ruige.bizland.com/
mailto:rui@unige.ch
mailto:villaclotilde@bluewin.ch
http://www.homestpierre.ch/
mailto:info@homestpierre.ch

